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Request for Qualifications for 
Engineering Design Services – 

Ponderosa, Acorn, Oak Ridge Holmes 
STP 5602(617) 

City of Crestwood, MO 
 

The City of Crestwood, MO is soliciting qualifications for design services for the reconstruction 
of Ponderosa Drive, Acorn Drive (Ponderosa to Oak Ridge), Oak Ridge Avenue, and Holmes 
Avenue (Project).  This Project is eligible for federal funding, and the City of Crestwood has 
entered into a Surface Transportation Agreement with the Federal Highway Administration in 
order to fund the Project.  The Project limits extend from the intersection of Spellman Avnue and 
Ponderosa Drive northwardly to the intersection of Holmes Avenue and Big Bend Boulevard.  
Based upon the Project’s scope of work and the availability of Disadvantaged Business 
Enterprises (DBEs) to do this work, MODOT has determined that a twenty percent (20%) DBE 
goal is appropriate for the design contract.     
 
SCOPE OF WORK 
 

1. Design criteria and Project planning will be in accordance with Standard Specifications 
for Highway Bridges and A Policy on Geometric Design of Highways and Systems as 
promulgated by the American Association of Highway and Transportation Officials and 
as contained in the Local Public Agency (LPA) Manual. The latest version of Missouri 
Standard Specifications for Highway Construction will be used for contract 
specifications, with appropriate modifications thereto by the Engineer. 

2. The proposed roadway will be approximately twenty six (26) feet wide and will be 
constructed with full depth asphalt and concrete vertical curb and gutter.   

3. Sidewalks will be added to one side of the roadway for the entire length of the project; 
stamped and colored concrete crosswalk and ADA curb ramps to be provided. 

4. Retaining walls and/or engineered vegetated slopes will be installed as necessary to 
accommodate the increased roadway width and sidewalks. 

5. The existing storm water system along the length of the project will be upgraded as 
necessary.  Storm water design will need to comply with all MSD requirements regarding 
clean water.   

 
PRE-DESIGN PHASE (Spring 2012) 
 

1. Prepare preliminary information as needed for a public meeting. The timing of the public 
meeting may be moved to the design phase, as determined by the City.    

a. Roadway alignment alternatives. 
b. Potential right-of-way / easement acquisition needs. 
c. Estimated construction schedule. 

2. Have at least two members of design staff (at least one management level) attend public 
meeting.  

3. Obtain environmental and cultural clearance as required by Section IV of the LPA 
manual.  

 
DESIGN PHASE (Summer 2012 – Fall 2013) 
 

1. Develop and submit preliminary plans.  
2. Submit preliminary plans to all effected utilities and other agencies for review and 

comment.  
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3. Develop and submit right-of-way plans.  
4. Prepare all necessary right-of-way and easement acquisition exhibits. (July 2012) 

a. Collection of easements and right-of-way by City Staff. (Fall 2012) 
5. Develop and Submit Plans, Specifications & Estimate (PS&E).  
6. Send final plans to all effected utilities and other agencies for approval / relocation plans.  
7. Revise as necessary for required PS&E approval from MoDOT.  
8. Provide technical specifications, including tabulations of bid quantities, signed and 

sealed by a Professional Engineer. 
9. Submit final PS&E to Local Agency and MoDOT for review and approval. 
10. Incorporate final comments from MoDOT and Local Agency into the PS&E. 
11. Utilities: The Engineer shall contact utilities that may be affected by this Project, and 

shall ask utilities to make arrangements as necessary (temporary or permanent), that 
said utilities will not impede the contractor when he begins the Project. Local Agency will 
help coordinate with utilities. This item shall be completed prior to advertising for 
construction bids. 

12. Final estimate of construction costs will be prepared along with final plan quantities.  A 
complete record of the back up quantity calculations will be made available to Local 
Agency. 

13. Plans to include “B” Sheet showing the breakdown of quantity locations. 
 
CONSTRUCTION PHASE (Spring 2014) 
 

1. Provide an electronic copy of the Final Plans and Specifications to the Local Agency. 
2. Copies of plans, specifications, and bid documents for bidding shall be provided as a 

reimbursable expense.  
a. Provide up to twenty (20) bound sets of full-size (22" x 34") plans sealed and 

signed by a Professional Engineer registered in the State of Missouri for bidding, 
construction and Local Agency use.  

b. Provide three (3) sets of half-size (11" x 17") plans sealed and signed by a 
Professional Engineer registered in the State of Missouri, two bound and one 
unbound for Local Agency use. 

c. One copy of the estimate of probable construction cost. 
d. One copy of the list of bid items and estimated quantities. 
e. Up to twenty (20) bound copies of the Project Specifications including Job 

Special Provisions for bidding and construction. 
f. One unbound and reproducible copy of the Project Specifications including Job 

Special Provisions. 
3. Compile a list of qualified bidders, and inform them of the Project. 
4. Answer contractors’ questions during bidding and issue addenda (if required). 
5. Review submitted contractor bids, investigate low bidder(s) as required (to evaluate their 

competency), and consult with Local Agency on award of bid. 
6. Assist City with Pre-construction Conference. 
7. Review all shop drawings as required by the plans and specifications. 
8. Provide vertical and horizontal control points to contractor. 
9. Provide clarification and interpretation of design components, plans and specifications 

for contractor before and during construction. 
 
RESPONSIBILITY OF THE CITY 
 

1. Make available all pertinent Project information. 
2. Provide the design consultant with the Project requirements. 
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3. Designate an authorized representative of the City. 
4. Render decisions on design issues as not to delay the design consultant. 
5. Collect all necessary easements from property owners including temporary and access 

easements. 
6. Assemble Project manual and other documents necessary for bid packages. 
7. Advertise for bids, release documents to bidders and evaluate bids. 
8. Furnish an on-site inspector for the Project. 

 
EVALUATION CRITERIA 
 

1. Project Approach (25%) 
a. Identify the necessary stages of each phase of the Project.  Including, but not 

exclusively: 
i. Approach to data collection and analysis 
ii. Informational meetings that might be necessary  
iii. Project schedule, which concurs with the timeframes established above. 

2. Organizational Information (40%) 
a. List of similar projects completed by the firm involving federal funds and 

coordination with members of the MoDOT Local Roads Team. 
b. List of firm staff, principals and associates that will be assigned to the Project. 

i. List of similar projects completed by each staff member (while with 
current or previous firm), specifically those involving federal funds and 
coordination with members of the MoDOT Local Roads Team.   

c. Identification and qualifications of other consultants or subcontractors. 
d. Staff availability chart for the proposed timeframe of the Project. 

3. Professional Services Qualifications (25%) 
a. Qualifications of staff assigned to project. 
b. Potential for continuity of staff throughout the contract. 

4. Other (10%) 
a. A preliminary evaluation of the project site. 

i. Potential alignment, design speed or other concepts. 
ii. Potential problem areas that may require additional detail of design which 

are not readily identified   
b. Any information regarding the firm’s capabilities or special experience, other than 

that listed above, that is to be included in the evaluation process. 
 
SUBMITTAL REQUIREMENTS 
 
Submit three (3) copies of the qualifications including at a minimum all of the items outlined in 
the evaluation criteria above.  RFQ response shall be limited to five (5) single-sided 8-1/2” x 11” 
pages with a minimum font size of 10.  No elaborate special presentation brochures, color 
pictures, etc. are expected.  All submittals must comply with the twenty percent DBE goal. 
 
CONTRACT APPROVALS 
 
Approval of a final contract between the City and the design consultant, pursuant to this 
Request for Qualifications and the firm’s response, is subject to the approval of the Crestwood 
Board of Aldermen.  A copy standard contract form is attached to this proposal.  The selected 
firm’s fee proposal will be attached as an exhibit to this contract.  The format of this contract is 
not negotiable. 
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SITE VISIT / SUBMITTAL DATE 
 
Site visits are encouraged by all firms submitting design proposals.  Response to this Request 
for Qualifications should be submitted by 3:00 PM, Thursday, November 3, 2011 to: 
 
    James A. Eckrich, P.E. 
    Director of Public Services 
    City of Crestwood 
    1 Detjen Drive 
    Crestwood, MO 63126 
 
    RE:  Ponderosa, Acorn, Oak Ridge, Holmes Project  
 
CONTRACT AWARD 
 
The City of Crestwood Department of Public Works will evaluate and rank responses to the 
Request for Qualifications based on the established evaluation criteria.  Finalists may be invited 
to interview prior to a recommendation for selection.  Recommendation for contract award will 
be contingent on successful negotiation of contract terms and approval by supervising agencies. 
 
The City of Crestwood reserves the right to award a contract to the firm or firms that, in the 
opinion of the City, is most responsive to this RFQ and best meets the City’s requirements.  The 
City reserves the right to reject any and all proposals and to waive any formality.  If a fee cannot 
be successfully negotiated with the selected firm, the City reserves that right to negotiate with 
the next firm listed in the qualifications rankings. 
 


