
Confidential
Michaelene A Knudsen to: 11/09/2012 01:38 PM

Bcc:

Good afternoon:

I am writing to confirm that the layoff notification process begins next week as planned.  Your district 
engineer/division leader or assistant will meet with you on either November 14 or 15.  During that 
meeting, you will receive your 75-day layoff notification letter.  You will also receive an updated reference 
letter for use with potential employers, and some resource materials regarding benefits.  Your letter states 
you will actually work through November 30 (unless you want to take annual leave or comp time) and then 
be placed on paid administrative leave from December 1, 2012 through January 31, 2013.

Important Reminder:  If you want to move immediately into retirement status on February 1, 2013, it is 
very important that you file the proper paperwork by the dates required by MPERS.  If you want to retire 
effective February 1, 2013, your Notification of Intent to Retire must be received at MPERS by November 
30, 2012, and your Application for Retirement must be received at MPERS by December 31, 2012.  If this 
is what you want to do, please be sure to contact a MPERS benefit specialist at (573) 298-6080 or (800) 
270-1271.  You will also find additional information on the MPERS website at MPERS Retirement Process
.

Thank you for your continued professionalism through this difficult journey.  Take care.

Respectfully,

Micki Knudsen
Human Resources Director
Office Hours:  Monday - Friday 8:15 a.m. – 4:45 p.m.
Phone: 573-751-7449 ~ Fax: 573-526-4908
Email: Michaelene.Knudsen@modot.mo.gov

 

 




